Contents

Module 1 The Rights & Needs of Children

Introduction

e UN Convention on Children’s Rights
e General Rights of Children
e The Needs of Children

Module 2 Minimum Standards of Early Development

e Function of Minimum Standards
e Standards Statement
e Qutcomes for Children

Module 3 OFSTED Guidelines
¢ Regulations Relating to Child Care

Module 4 Administrative Matters

e Administrative Information
e Forms to be Kept on Children
e Registers needed



Contents

Module 5 Programmes and Activities

e Programmes

e Different Age Group programmes
e Activities

e Areas of Development

e Excursions

Module 6 Health Care

¢ Medical History Forms
e Responsibilities of Staff
¢ Universal Precautions
¢ Preventing Poisoning

e First Aid boxes

Module 7 Nutrition

e General Guidelines for Planning Menus
e Feeding of Infants

e Menu Suggestions

e Important Minerals

e Sample Recipes



Diploma in Child Day Care

Contents

Module 8 Quality Assurance

e Aims of Quality Assurance
e The Quality Assurance Report

Module 9 Baby Sitting Services

e Baby Sitting Guidelines
e Parental Checklist

Module 10 Parental Inspections

e What a Parent Expects to Find





