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Guide to your Sage course pathway

This map shows you the entry levels, qualifications and job opportunities available to you through studying with Home Learning College.

Operate a computerised Manage a company payroll Produce sole trader and partnership
accounting package accounts

Further Professional Qualifications
in the AAT Pathway

Operate a computerised
accounting package for business
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Introduction to Sage

Instant Accounts

¢ Processing purchases and sales
e Payments and receipts
e Correcting mistakes and back up

e Using Sage Instant Accounts

Sage Certificate
of Competency @

ICB Diploma
e Health and Safety bl IAB Certificate (PEAF)
---------------------------C;RED;T;O--- v inComputerised W /M BB | === | e e e e
. = M t .
\ ICB Cel‘tlflcate & anagemen égoc'(zégg{%rﬁ Accountlng fOI’ Qualifications for business AAT Level 3
Computerised Business Diploma in =
Bookkeeping S @ % Accounting
\_ E / J
A possible job opportunity 4 A possible job opportunity with N 4 A possible job opportunity N 4 A possible job opportunity N 4 A possible job opportunity N
with a Sage Certificate in an ICB Certificate in with an ICB Diploma in Payroll with an IAB Sage 50 Computerised with an AAT Level 3 Diploma in
Competency Computerised Bookkeeping Management Accounting for Business Certificate Accounting
Sage Bookkeeper Sage Bookkeeper Payroll Administrator Head of Bookkeeping ) Accounts Manager
Keep records, verify and allocate Keep records, verify and allocate Ensure accurate payroll production in ]I‘\/Ialr;t.am a} vafnety qf |boolc;kt;aerl)lng Maintain a variety of accounting
financial and business transactions financial and business transactions accordance with company unctions for financial and business functions on a daily basis such as
. . . transactions S .
using Sage using Sage regulations processing invoices
£31,304*
* Ll

£30,246* £30,246* £24,310 Source: www.payscale.com* £48,307*
Source: www.payscale.com*® Source: www.payscale.com® Source: www.payscale.com® Source: www.payscale.com*®

\ Y, \ Y, N Y, y

ICB Sage Computerised
Bookkeeping

e Business set up

e Bank reconciliation
e Trial balance
e Generate reports

ICB Sage Instant Payroll

e Holiday Pay

e Statutory sickness and maternity

e Requirements for directors
including benefit in kind

IAB Sage 50 Computerised
Accounts

¢ Bookkeeping systems

e Cost and classification
¢ Valuing stock and labour costing
e Using Sage 50

AAT Level 3 Diploma in

Accounting

e Accounts preparation |

procedures ¢ Processing nominal and subsidiary pay e Principles of VAT ¢ Accounts preparation Il
* Creating invoices ledger accounts * Family tax credits and student loan « Double entry bookkeeping  Cash management
e Generate reports e Correction of errors repayments

e Costs and revenues

* Indirect tax

e Spreadsheets

¢ Professional ethics in accounting

* Salaries sourced September 2011




