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AAT Level 2 Certificate for Accounting Technicians

Course Contents

Lesson 1 Introduction, Business Accounting
Lesson 2 Double Entry Bookkeeping

Lesson 3 Day Books

Lesson 4 VAT

Lesson 5 The Cash Book and Petty Cash Book
Lesson 6 Control Accounts

Lesson 7 Reconciliations

Lesson 8 Journals and the Trial Balance
Lesson 9 Payroll Accounting Procedures

Lesson 10 The Banking System
Lesson 11 Credit Control, Bad Debts, Communications

Lesson 12 Business Law
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