








Home Learning College

Step 7
The spell check has found another error: ‘centries’ should be ‘centuries’.
Again, the correct spelling is automatically highlighted in the Suggestions
box, so just click on the Change button.
(Or click Change All if you anticipate any further instances of ‘centries’ in
your document.)
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dreamed of the orient is full of mystery and vou will not find anywhere that will catch
your imagination more than this glorious place. Whenever you choose to go on your
holiday you will find it enhanced by the very special atmosphere and the graceful people.
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Microsoft Office 2007—Book 2

Step 8
Continue with the spell check until you reach the name of the island: Koh
Samui. Not unnaturally, this name is not in the dictionary and, as a result,
no suitable alternative is given.
The name is spelt correctly but it needs to have a capital ‘K’ and ‘S’ as the
first letters rather than the lower-case first letters we have here.
Step 9
In this situation, we are going to type the correct words into the actual text
in the dialog box.
e Click in the first red word (koh) and change the initial letter into a
capital.
e Click in the second word (samui) and do the same.
Click the Change button.
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Step 10

Click Ilgnore Once or Ignore All. Repeat for the second word.

Step 11
Continue with the changes until the spell check box disappears. After this,
a message will appear to confirm that the spell check is complete, as
shown below.
This means that the program has looked through the entire document.
Click OK.
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Thailand

Once country but a thousand experiences Thailand could be the holiday you have always
dreamed of the orient is full of mystery and you will not find anywhere that will catch
your imagination more than this glorious plaee Whenever you choose to go on your

holiday you will find it enhancgd bv osphere and the graceful people.
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The character of the country h
history is there to explore this nce it has never been
colonised and has its culture - j rom outside influences. It
is a country of many contrasts, with the peaceful island of Koh Samui to the east and
Phuket to the west offering a change from the hustle and bustle of Bangkok.

: _ _ d much of their proud
\:!‘) The spelling and grammar check is complete.

In Bangkok the history of the country is ever present with the many temples and the
= fabulous royal palace the famous street markets, the silk trade and the infamous traffic
- ensure the traveller has many sights to see and many places to go.
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